Special Needs Coordinator Job Description
Washington Alliance Church

Title:			Special Needs Coordinator

Classification:		 Part- time; 10 hours per week

Reports to:		Children’s Ministry Director 

General Responsibilities:
The Special Needs Coordinator supports the special needs of children, students, and families during ministry programming on Sunday mornings, Wednesday evenings, and select events in coordination with the Children’s Ministry Director, in a way that is aligned with the Scriptures, statement of belief, and values of the Washington Alliance Church. This will be accomplished through four major responsibilities:


1. Serve as the point of contact for special needs families, to understand individual’s needs and in partnership with parents, create and implement care/support plans.


2. Consistently communicate with the families within the special needs ministry. Be available before and after class time, and during the week for questions and concerns that may arise.


3. 	Recruit, train, and maintain a schedule of volunteers for assisting individuals with special needs. Assist and equip ministry leaders with information, supplies, and share care/support plans.


4. Prepare and organize sensory materials, curriculum adaptations, as needed. Maintain a list of supplies needed and have them available.


Requirements:		
· A growing personal relationship with Jesus Christ as evidenced by spiritual maturity and a close consistent walk with Him
· A strong desire to see everyone come to the saving knowledge of Jesus Christ
·  A heart for special needs families and inclusive ministry
· Strong relational and communication skills
· Flexibility and calm under pressure or in emergency situations
· Able to follow the leadership of the Children’s Ministry Director and Pastor
· Practices clear, candid, appropriate, and timely communication with the church leadership, staff, and families through various forms of communication - phone, computer, text messages, etc.

Skills//Education:  
· A degree in Special Education or a related field (preferred) or working towards a degree
· Prior experience working with special needs individuals (specifically children/teens) 
· Leadership: Recruit, train, and equip volunteers. Be able to have loving yet difficult conversations with volunteers and parents.  Strive to be a humble, servant leader worth following. 
· Hospitality: Communicates the love of Jesus with a sense of warmth, openness, and approachability
· Resourceful: Finds ways over, around, or through barriers to success. Achieves results despite lack of resources
· Multi-task: Able to oversee several people at the same time and able to do several tasks at once
· Self-motivated: Driven with a sense of purpose; high dedication to give of oneself and do his or her best
· Team Player: Ability to establish good working relationships and connect with staff and members of the church and community
· Strong conflict resolution skills; pursuing peace as much as possible with the willingness to accept responsibility for any failures of yourself or your team of volunteers 
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